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COMPUTER CLASSES FOR CHILDREN OF EKLINGGARH 
MILITARY STATION DURING SUMMER HOLIDAYS 

1. Please refer your telephonic conversation with the 
Undersigned dated 24 April 2023 on conduct of computer classes 

for children during summer vacations. 

2. You are requested to conduct Artificial intelligence and virtual 
reality classes for children of Eklinggarh Military Station studying in 
class 9th to 12th and computer learning classes for children studying 
in class 6th to 8th from 22 May 2023 to 24 Jun 2023 during the 
summer holidays. A total of 60-65 children will be attending the 
classes. It will help the children in gaining practical knowledge of 

3. We shall be highly obliged for your noble gesture and kind 

Bearning computers and effectiveBy utilising their time during the 
Summer break. 

support for conduct of the computer classes. 





 

 

26 06.2023 

Fundamentals of Computer Science 

Training Is About: 

Fundamental of Computer Science is basically basics of computers which can helps us to 

understand how to use Microsoft Office Application software such as MS Word, MS Excel 

& MS Power Point. 

Introduction: 

1. MS Word: 

MS Word enables users to do write-ups, create documents, resumes, contracts, 

etc. This is one of the most commonly used programs under the Office suite. 

One of the most widely used programs of Microsoft Office suite, MS Word is 

a word processor developed by Microsoft. 

 

  



 

 

2. MS Excel: 

Excel is pronounced "Eks - sel" 

 

It is a spreadsheet program developed by Microsoft. Excel organizes data in 

columns and rows and allows you to do mathematical functions. It runs on 

Windows, macOS, Android and iOS. 

 

The first version was released in 1985 and has gone through several changes 

over the years. However, the main functionality mostly remains the same. 

 

Excel is typically used for: 

i. Analysis 
ii. Data entry 

iii. Data management 
iv. Accounting 
v. Budgeting 

vi. Data analysis 
vii. Visuals and graphs 

viii. Programming 
ix. Financial modeling 
x. And much, much more! 

 

 

 

➢ It is the most popular spreadsheet program in the world 

➢ It is easy to learn and to get started. 

➢ The skill ceiling is high, which means that you can do more advanced 

things as you become better 

➢ It can be used with both work and in everyday life, such as to create a 

family budget 

➢ It has a huge community support 

➢ It is continuously supported by Microsoft 

➢ Templates and frameworks can be reused by yourself and others, 

lowering creation costs 

 

 



 

 

Power Point: 

MS PowerPoint is a program that is included in the Microsoft Office suite. It 

is used to make presentations for personal and professional purposes. 

 

• It is a presentation-based program that uses graphics, videos, etc. to make a 

presentation more interactive and interesting. 

• The file extension of a saved Powerpoint presentation is “.ppt”. 

• A PowerPoint presentation comprising slides and other features is also known as PPT. 

• with each version, the program was more creative and more interactive. 

Various other features were added in PowerPoint which massively increased 

the requirement and use of this MS Office program. 



 

 

 



 

 

 

STUDENT NAMES: 

 

S. No. Student Name 

1 Dev Jaat 

2 Abhay Kumar 

3 Fahad Khan 

4 Faiz Khan 

5 Kartik Sangwan 

6 Sivender 

7 Dev Singh 

8 Jatin Jaat 

9 Harshwardhan 

10 Rekha 

11 Saziya Parveen 

12 Alisha Parveen 

13 Mrityunjay Singh 

14 Hemmant 

15 Kushal Solanki 

16 Manvendra Singh 

17 Shahel Khan 

18 Alkaf Khan 

19 Chitra 

20 Visash Kumar 

21 Harsh 

22 Soumya 

23 Deepak Kumar 

24 Ridhima 

25 Satyender 

26 Nandani Singh 

27 Dipanshu Yadav 

28 Ritika Khandka 

29 Sonam 

30 Chhavi Sharma 

31 Mahak Sharma 

32 Lavi Tomar 

33 Rohit Singh 

34 Dachitha 

35 Nitesh Kumar 

36 Ansh Chouhan 

37 Subham 

38 Kritika 

39 Ritika 

40 Tarun Kumar 

41 Bhupendera 

42 Rinki Gurjar 

43 Prachi Gurjar 

44 Himanshi 

45 Diya Chouhan 

46 Mahipal 

47 Hitendra Pratap Singh 

48 Davender 

49 Ankit 

50 Tanu Mawai 

51 Utakarsh Mawai 

52 Anjali Mawai 

53 Esita 

54 Samriddhi Singh Yadav 

55 Janyani 

 

 



 

 

 

 

Trainers = Ms. Payal Patel & Ms. Pooja Dave 

Venue = Icar-1 & Digital Lab 

Duration = 22nd May – 23rd June 2023  

Training Time  = Morning 9:00Am to 12:00 noon 

 

 

 

 



 

 

 

 

 

 

  



 

 

SAMPLE CERTIFICATES: 
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