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ACTY SYSTEM Date: 19" Septermber,2022

To,

Mr Mahendra Kumar,
mahendragehlot005@gmail.com
Mobile No: 9784967821

Dear Mr. Mahendra Kumar,

with Acty System India Pvt. Ltd, hereinafter referred

This is with reference to your interview,
to as “The Company™.

We are pleased to inform you that you have been selected for the Training- 1
Placement opportunity as a Project Trainee. :

The training will be for 6 months starting from 01* February. :
oﬁiuf situated at Acty System India Pvt. Ltd., Office Nos. 14 ai
building, “Campus Corner-1I", Opp. Prahladnagar AUDA-K ar




ACTY SYSTEM
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i which you will be
3. Your training period will 10T A e ey O ERTAS
eligible for the holidays specified in the co

the work will go on in 5 days a week pattern.

Stipend/Salary will be paid by the 6" of every month.

services, then the company will not issue the relieving letter and
experience letter to the employee, Employees will only be issued

relieving letters and experience letters, if they pay Rs. 60,000 for

training charges incurred by the company.

6. Everybody will swipe their Login time and Logout time thréugh their
proximity card whenever they will go out of office during working hours.

7. Every one shall take a lhour lunch break between 12.00 pm to 1.00 pm in
the designated area away from their workstations and the tea — break will

be between 4.00 pm to 4.10 pm.

8. A;lllemployees will keep their cell/mobile phones on vibration mode and
:ffl annyOtelt'r?lk more tlI;an 10 minutes during working hours except in case
. ergency. For making calls using the mobj i
; ile or for atte
:gzog:;lng calls one must use the Open Area for the same. Make sur:dt;lnagt
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concerned employee.

*If an employee leaves the company without completing two years of



R
e

~ playing games on computers or more personal Inte

~ penalty in terms of finance

D (i e Funh;er! an employee coming late to work 01" found abse.nt from his _
station / place of work during working hours, without sufficient reasons A
or without authorization from his / her Supervisors, the competent

' lso take suitable disciplinary action S

authority may, at its discretion, @ le
In such case, the decision of the competent

against the trainee concerned. ‘ ‘ .
authority would be pinding to the candidate without any question and the
candidate would have to report to HR Manager Or Director for such

dispute. & ;

Office premises without approval taken from

12. Nobody will leave the
if his/her office hour ends.

their Project Manager even

13. If any of the employees are going out of office during regular hours
for more than 10 minutes (for lunch, personal work, tea, etc...) then they: « Z0in
have to take an approval for the same from their superiors. TR

‘and chatting) may result in discip inary acti



