From: HR Cognus <hr@cognustechnology.com>
Date: Fri, 17 Jan 2020, 4:03 pm
Subject: Congratulations Parul Srivastava for your selection!
To: <srivastava98parul@gmail.com>

Hi Parul,
Welcoming you on the behalf of Cognus Technology!! 

At the outset, we would like to congratulate you for having fared so well in the interview process and for having made a definite impression in the minds of those who have interacted with you during the interviews. Your contribution is important to ensure our sustained success and growth. We hope that your career here will be gratifying one.
With your fresh thoughts and inputs and company’s nature to absorb them, we believe that you will contribute along with our team of highly motivated and dedicated professionals. Stepping into the folds of an entirely new organization for you with unfamiliar settings and fleet of expectations, we assure of a healthy work culture. 
A short synopsis of our conversation is underneath; this will also be entailed in the offer letter.
1.         Date of Joining : January 21, 2020
2.         Designation : Business Associate
3.         Work location : 3rd Floor 5A Building Saheli Marg, Near, UIT Circle,                  Block B, Udaipur, Rajasthan 313001
4.         Reporting time : 9:30AM.
5.         Working Days in week : 6 days working.
6.         Emergency Contact Numbers: <landline 9772964222 > 
            <HR  number 9982791333>
7.        Salary :  
	CTC
	16000  

	Gross
	15496

	In-Hand
	15380

	Security Deduction
	5100*3

	PF Deduction
	No

	ESIC deduction
	Yes


* The security deposit equivalent to one month of your CTC (exact as per your in-hand) shall be kept with the Company. For ease, this amount shall be deducted from your salary for 3 months, and will be locked for 12 months. It shall be released only after the completion on 12 months of tenure with the Company (and will be credited with Full and Final Settlement) else will be forfeited. In case the employee leaves before completion of 3 months, the Company shall recover the amount (equivalent to one month salary) from Full and Final Settlement. The salary allowances and benefits shall be paid as per the company rules and applicable law. Taxation and other statutory deductions (PF and ESIC) in salary will be applicable as per the legal laws from time to time. Once Provident Fund Scheme is applicable at the Company, Employer and Employee both will contribute their percentage share as per the legal laws applicable to the state.
If you confirm your acceptance, then kindly proceed filling with this joining report:  https://forms.gle/L4Mid7a5xo4ekoDm6 .This will help in smooth first day joining procedure. Also, please bring in the original documents ONLY for cross verification. We would not be keeping any original documents, but they are needed just for verification on the first day. 
We look forward to a long, warm and mutually rewarding relationship, an experience full of fun but never missing the learning element. Here’s welcoming you once again and wish you luck and success.
Please reach us back in case of any problem. Looking forward to seeing you on-board at the earliest.
Happy to help!
Attachments:  Joining Documents 

Kind Regards,
Human Resource Team
Cognus Technology 

