Minutes Electronics and Communication Engineering Department Faculty Meeting
	Meeting attended by:
	ADMINISTRATOR: Prof. Pradeep C.
COORDINATOR
:  Dr. Nitin Kothari
FACULTY
: Dr. Vivek Jain, Mr. Yogendra Singh Solanki, Miss. Payal Paliwal, Mr. Hitkaran Singh, Mr.C. P. Jain, Miss. Lalita Vaishav,
STUDENTS
:

	
	None

	Date:
	June 22, 2020

	Time:
	10:00 am-11:00am

	Agenda Topic#1: Subject distribution for the academic year of 2020-21(July-Dec)
	Deadlines

	Note: Based on faculties’ interest and their expertise, subjects and labs have been assigned to all faculties.
	

	Action Items:
	

	
	III Sem
	V Sem
	VII Sem
	
	

	
	SS: Dr. Vivek Jain
	ES: Dr. Vivek Jain
	VLSI /CMOS Design: Mr. Yogendra Singh 
	
	

	
	TC: Hitkaran Singh Ranawat
	MTT: Dr. Nitin Kothari
	CS: Sandeep U
	
	

	
	DSD: Dr. Vivek Jain
	DSP: Dr. Vivek Jain
	
	
	

	
	AEM-I: Dr. Payal Jain 
	CA: Mr. Sandeep U.
	
	
	

	
	ED: Nitin Kothari
	CS: Mr. C.P Jain
	
	
	

	
	NT: Miss. Lalita Vaishav
	EMW: Miss. Payal Paliwal
	
	
	

	Agenda Topic#2: Elective Subject Choices
	

	Note: V Sem & VII Sem Students are asked to submit their choices
	June 29,2020

	
	V Sem
	VII Sem
	
	

	
	Bio-Medical Electronics
	Have to choose any one of them
	Cyber Security
	Have to choose any one of them
	
	

	
	Embedded Systems
	
	Disaster Management
	
	
	

	
	Probability Theory & Stochastic Process
	
	
	
	
	

	
	Satellite Communication
	
	Open Elective- I
	Students can choose any 1 subject out of
24 subjects
	
	

	Action Items: List of elective subjects has shared with the students via Email & WhatsApp group. Google spreadsheets have been created to take their responses.
	

	Agenda Topic#3: Time Table
	

	Note: Coordinator is asked to prepare time tables.
	June 30,2020

	Action Items: Classes must commence from July 1, 2020
	

	Agenda Topic#4: Course File & Lab Files
	

	Note: Faculties are asked to prepare course and lab files
	June 30,2020

	Action Item: Faculties are asked to get ready their course files which includes following

· Syllabus

· Past 3 to 4 year’s RTU papers and their solutions

· Lecture plan

· Class deliveries (notes etc.)

· Assignments

· Mid semester exam paper (after exam is over) and solutions with marking scheme

· Sample of best student answer book (photocopy)
	


	· Copy of results of mid semester exams

· Schedule and details of remedial and make up classes held for weaker students

· Details of efforts to enhance practical knowledge of students beyond RTU syllabus which is important from industry and job point of view.

· Any other relevant material

· Analysis of course and comments/suggestions for improvement of course content/delivery.

Lab File:

· Syllabus
· Copies of Lab Manual

· Notes regarding theoretical concepts involved for

· conducting the lab

· 20-40 Viva questions of each experiment

· The viva questions should test the students on

· Importance of experiments

· Details of equipment

· Important points in procedure

· Important point in observation and analysis

· Practical importance of results obtained from the experiments

· Practical score sheet
	

	Agenda Topic#5: Additional Competencies- C & DSA Class
	

	Note: To fulfill the industrial need and expectancy from a Electronics and Communication Engineering student asked to attend C & DSA Class.


	

	Action Item: 2nd year, 3rd year students C & DSA classes will be organized with the help of Computer science department
	

	Additional Competencies- PCB design Module
	

	Note: for 2nd year and 3rd year students design PCB under the guidance of Nitin Kothari
	

	Additional Competencies- Quantitative Aptitude & Verbal Ability
	

	Note: To enhance communications skills and aptitude skills, the classes for QA & VA has proposed via e-learning platform.
	

	Action Item: Lalita V. and Hitkaran Singh, will start the classes along with regular time table.
	


Meeting Closed: 10:56am.
Minutes Electronics and Communication Engineering Department Faculty Meeting
	Meeting attended by:
	ADMINISTRATOR: Prof. Pradeep C.
COORDINATOR
: Nitin Kothari
FACULTY
: Dr. Vivek Jain, Mr. Yogendra Singh Solanki, Miss. Payal Paliwal, Mr. Shambhu Chobisa, Mr. C. P. Jain, 
STUDENTS
:

	Absent:
	None

	Date:
	April 11, 2020

	Time:
	11:00 am-12:00pm

	Agenda Topic#1: Syllabus Completion Status of for IV, VI & VIII Semesters
	Deadlines

	Note: Faculties have submitted their course files along with course completion status as per following table-
	

	Action Items: IV Sem
SN
Name of Subject
Name of Faculty
Course status
Remarks
1 ADC
Miss.Payal Paliwal
4 units completed
Requires 09 lectures
2 AC
Dr. Nitin Kothari
4.5 units completed
Requires 7 lectures
3 EMI
Dr. Nitin Kothari
4.5 units completed
Requires 8 lectures
4 AEM-II
Dr Jitendra Shrimali
4.3 units completed
Requires 10 lectures
MC
Dr Vivek Jain
4.5 units completed
Requires 8 lectures
5 MEFA
Shambhu Choubisa
4 units completed
Requires 5 lectures
6 ADC LAB
Miss. Payal Pailwal
6 Practicals completed
Requires 5 Lab session
7 AC LAB
Dr. Nitin Kothari
6 Practicals completed
Requires 4 Lab session
8 MC LAB
Dr. Vivek Jain
5 Practicals completed
Requires 6 Lab session
VI Sem
SN
Name of Subject
Name of Faculty
Course status
Remarks
1 AWP
Miss. Payal Pailwal
4.3 units completed
Requires 6 lectures
2 CN
Mr. Sandeep U
4.0 units completed
Requires 9 lectures
3 FOC
Dr. Nitin Kothari
4.5 units completed
Requires 6 lectures
4 ITC
Dr. Vivek Jain
3.5 units completed
Requires 14 lectures
5 MEMS
Miss. Payal Paliwal
4.2units completed
Requires 5 lectures
6 PE 
Mr. Abrar Ahemad
3.5 units completed
Requires 15 lectures
7 AWP LAB
Miss. Payal Paliwal
5 Practicals completed
Requires 6 Lab session
8 ED Lab
Dr. Nitin Kothari
6 Practicals completed
Requires 5 Lab session
9 PC Lab
Mr. C. P Jain
6 Practicals completed
Requires 5 Lab session
VIII Sem

	
	SN
	Name of Subject
	Name of Faculty
	Course status
	Remarks
	

	
	1
	IC
	Mr. Yogendra Singh Solanki
	4 unit complete
	Required 10 lectures
	

	
	2
	RADAR & TV
	Miss.Payal Paliwal
	complete
	NIL
	

	
	3
	MEMS &NT
	Miss Payal Paliwal
	45 unit complete
	NIL
	

	
	4
	OS
	Mr. Gaurav Kumawat
	4.2 unit complete
	Required 4 lectures
	

	
	5
	RF LAB
	Miss. Payal Paliwal
	6 Practical complete
	Required 3 Lab
	

	
	6
	VLSI LAB
	Dr. Vivek Jain
	7 Practical complete
	Required 2 Lab
	

	
	7
	IEM 
	Dr. Vivek Jain
	Lab Complete
	NIL
	

	Agenda Topic#2: Additional Competencies: IOT Training
	

	Note: To increase the concepts in the field of IoT Training plan
	

	Action Items: Dr. Vivek Jain will be going to take IoT Training 
	


	

	Agenda Topic#3: Remedial Classes for Weaker & backlog
appearing students
	

	Note: Following weaker students have been identified based on their attendance and midterm performance. Also, backlog appearing
students have been identified, remedial classes will be scheduled.
	

	
	1. Suraj Salvi
2. Jitendra Singh
3. Harshita


	4th year students
	
	

	
	1. Narandra Singh

2. Jaspal Singh

3. Vishnu 

4. Tapesh Menaria

5. Yash Jasnani


	3rd year students
	
	

	
	1. Apex Sharma
2. Chirag N.
	2nd year students
	
	

	Action Items: Faculties are instructed to teach them important concepts and get these students ready for university examinations by solving previous years question papers at least. Remedial classes
schedule will be prepared and displayed shortly.
	

	Agenda Topic#5: Summer Training
We have identified following areas, where students can foster their knowledge and get them ready for Industrial exposure and upcoming placement opportunities.
1. C programming training
2. IoT training
3. Circuit Design Training
4. Embedded system Design Training
5. Sensor and Its Circuits design
	

	Action Item: Summer Training Program will be launched, once university exams gets over, meanwhile concern faculties can develop
and prepare the contents of training program accordingly.
	


Meeting Closed: 11:45am.
Minutes Electronics & Communication Engineering Department Faculty Meeting
	Meeting attended by:
	ADMINISTRATOR: Prof. Pradeep C.
COORDINATOR
: Mr. Nitin Kothari
FACULTY
: Dr. Vivek Jain, Mr. Yogendra Singh Solanki, Miss. Payal Paliwal, Mr. Shambhu Choubisa, Mr. Abrar Ahmed,Mr. Gaurav Kumawat
STUDENTS
:

	Absent:
	None

	Date:
	Dec 21, 2019

	Time:
	01:30 pm-02:30pm

	Agenda Topic#1: Subject distribution for the academic year of 2019-20(Jan-Jun)
	Deadlines

	Note: Based on faculties’ interest and their expertise, subjects and labs have been assigned to all faculties.
	

	Action Items:

	
	IV Sem
	VI Sem
	VIII Sem
	

	
	ADC: Miss Payal Paliwal
	AWP: Miss. Payal Paliwal

	IC Tech: Mr. Yogendra Singh Solanki
	

	
	AC: Mr. Yashwant Soni
	CN: Kirti Puswani
	Radar & TV: Miss Payal Paliwal
	

	
	EMI: Mr. Nitin Kothari
	FOC: Mr. Nitin Kothari
	MEMS & NT: Miss Payal Pailwal
	

	
	AEM-II: Dr. Payal Jain
	ITC: Dr. Vivek Jain
	OS: Mr. Gaurav Kumawat
	

	
	MEFA: Shambhu Choubisa
	IMEMS: Miss. Payal Paliwal
	
	

	
	MC: Dr. Vivek Jain
	PE: Abrar Ahmed
	
	

	
	
	
	
	

	Agenda Topic#2: Elective Subject Choices
	

	Note: VI Sem Students are asked to submit their Elective choice
	Jan 2,2020

	
	VI Sem
	VIII Sem
	

	
	Introduction to MEMS
	Choose any of one them
	Computer Networks
	Choose any of one them
	

	
	Nano Electronics
	
	Operating Systems
	
	

	
	Neural Network And Fuzzy Logic Control
	
	Microcontroller and Embedded Systems
	
	

	
	High Speed Electronics
	
	
	
	

	Action Items: List of elective subjects has shared with the students via Email & WhatsApp group. Google spreadsheets have been created to

take their responses.
	

	Agenda Topic#3: Time Table
	

	Note: Coordinator is asked to prepare time tables.
	Jan 4,2020

	Action Items: Classes must commence from Jan 6, 2020
	

	Agenda Topic#4: Course File & Lab Files
	

	Note: Faculties are asked to prepare course and lab files
	Jan 4,2020

	Action Item: Faculties are asked to get ready their course files which includes following

· Syllabus

· Past 3 to 4 year’s RTU papers and their solutions

· Lecture plan

· Class deliveries (notes etc.)

· Assignments

· Mid semester exam paper (after exam is over) and solutions with marking scheme

· Sample of best student answer book (photocopy)

· Copy of results of mid semester exams

· Schedule and details of remedial and make up classes held for weaker students

· Details of efforts to enhance practical knowledge of students
	

	beyond RTU syllabus which is important from industry and job point of view.

· Any other relevant material

· Analysis of course and comments/suggestions for improvement of course content/delivery.

Lab File:

· Syllabus
· Copies of Lab Manual

· Notes regarding theoretical concepts involved for

· conducting the lab

· 20-40 Viva questions of each experiment

· The viva questions should test the students on

· Importance of experiments

· Details of equipment

· Important points in procedure

· Important point in observation and analysis

· Practical importance of results obtained from the experiments

· Practical score sheet
	

	Agenda Topic#5: Additional Competencies- PLC & SCADA
	

	Note: With more and more electronics getting married with Electronics equipment’s both with evolution of automation and high precision requirements, ECE Engineer cannot ignore the
courses like PLC. Hence it is decided to allow students to get involved to learn Automation.
	

	Action Item: Training is scheduled for 2nd & 3rd Year students in association with Mecstech Education and Research Center Pvt Ltd, Ajmer.
	


 Meeting Closed: 2:25pm.
Minutes Electronics & Communication Engineering Department Faculty Meeting
	Meeting attended by:
	ADMINISTRATOR: Prof. Pradeep C.
COORDINATOR
: Nitin Kothari
FACULTY
: Dr. Vivek Jain, Mr. Yogendra Singh Solanki, Miss. Payal Paliwal, Mr. Hitkaran Singh, Mr.C. P. Jain, Mr. Irfan Ali, Miss. Lalita Vaishav, Mr. Sandeep U
STUDENTS
:

	
	None

	Date:
	June 20,2019

	Time:
	9:00 am-10:00am

	Agenda Topic#1: Subject distribution for the academic year of 2019-20(July-Dec)
	Deadlines

	Note: Based on faculties’ interest and their expertise, subjects and labs have been assigned to all faculties.
	

	Action Items:
	

	
	III Sem
	V Sem
	VII Sem
	

	
	SS: Dr. Vivek Jain
	ES: Dr. Vivek Jain
	AWP: Mr. Nitin Kothari
	

	
	TC: Hitkaran Singh Ranawat
	MTT: Dr. Nitin Kothari
	DSP: Dr. Vivek Jain
	

	
	DSD: Irfan Ali
	DSP: Dr. Vivek Jain
	DIP: Dr. Vivek Jain
	

	
	AEM-I: Dr. Payal Jain 
	CA: Mr. Sandeep U.
	WC: Mr. Nitin Kothari
	

	
	ED: Nitin Kothari
	CS: Mr. C.P Jain
	VLSI Design: Mr. Yogendra Singh Solanki
	

	
	NT: Miss. Lalita Vaishav
	EMW: Miss. Payal Paliwal
	VHDL: Mr. Yogendra Singh Solanki
	

	Agenda Topic#2: Elective Subject Choices
	

	Note: V Sem & VII Sem Students are asked to submit their choices
	June 24,2019

	
	V Sem
	VII Sem
	
	

	
	Bio-Medical Electronics
	Have to choose any one of them
	Advanced Microprocessors
	Have to choose any one of them
	
	

	
	Embedded Systems
	
	Artificial Intelligence and Expert Systems
	
	
	

	
	Probability Theory & Stochastic Process
	
	VHDL
	
	
	

	
	Satellite Communication
	
	
	
	
	

	Action Items: students submitted own responses through Application.
	

	Agenda Topic#3: Time Table
	

	Note: Coordinator is asked to prepare time tables.
	June 30,2019

	Action Items: Classes must commence from July 1, 2019
	

	Agenda Topic#4: Course File & Lab Files
	

	Note: Faculties are asked to prepare course and lab files
	June 30,2019

	Action Item: Faculties are asked to get ready their course files which includes following
· Syllabus
· Past 3 to 4 year’s RTU papers and their solutions
· Lecture plan
· Class deliveries (notes etc.)
· Assignments
· Mid semester exam paper (after exam is over) and solutions with marking scheme
	


	· Sample of best student answer book (photocopy)

· Copy of results of mid semester exams

· Schedule and details of remedial and make up classes held for weaker students

· Details of efforts to enhance practical knowledge of students beyond RTU syllabus which is important from industry and job point of view.

· Any other relevant material

· Analysis of course and comments/suggestions for improvement of course content/delivery.

Lab File:

· Syllabus
· Copies of Lab Manual

· Notes regarding theoretical concepts involved for

· conducting the lab

· 20-40 Viva questions of each experiment

· The viva questions should test the students on

· Importance of experiments

· Details of equipment

· Important points in procedure

· Important point in observation and analysis

· Practical importance of results obtained from the experiments

· Practical score sheet
	

	Additional Competencies- Quantitative Aptitude & Verbal Ability
	

	Note: To enhance communications skills and aptitude skills, the classes for QA & VA has proposed via e-learning platform.
	

	Action Item: Mr. Priyank and Mr. Hitkaran Singh, will start the

classes along with regular time table.
	


Meeting Closed: 9:55 am.
Minutes Electronics & Communication Engineering Department Faculty Meeting
	Meeting attended by:
	ADMINISTRATOR: Prof. Pradeep C
COORDINATOR
: Nitin Kothari
FACULTY
: Dr. Vivek Jain, Mr. Yogendra Singh Solanki, Miss. Payal Paliwal, Mr. Hitkaran Singh, Mr.C. P. Jain, Miss. Lalita V
STUDENTS
:

	Absent:
	None

	Date:
	November 7, 2019

	Time:
	03:30 pm-04:30pm

	Agenda Topic#1: Syllabus Completion Status of for III, V & VII Semesters
	Deadlines

	Note: Faculties have submitted their course files along with course completion status as per following table-
	

	Action Items: III Sem
V Sem
VII Sem

	
	S N
	Name of Subject
	Name of Faculty
	Course status
	Remarks
	

	
	1
	AWP
	Mr. Nitin Kothari
	Syllabus completed
	
	

	
	2
	DSP
	Dr. Vivek Jain
	Syllabus completed
	RTU paper discussion pending
	

	
	3
	DIP
	Dr. Vivek Jain
	Syllabus completed
	Revision & RTU paper discussion pending
	

	
	4
	WC
	Mr. Nitin Kothari
	Syllabus completed
	
	

	
	5
	VLSI
	Mr. Yogendra Singh Solanki
	Syllabus completed
	
	

	
	6
	VHDL
	Mr. Yogendra Singh Solanki
	Syllabus completed
	
	

	
	7
	SIP Lab
	Dr. Vivek Jain
	Syllabus completed
	
	

	
	8
	WC Lab
	Mr. Nitin Kothari
	Syllabus completed
	
	

	Agenda Topic#2: Remedial Classes for Weaker & backlog appearing students
	


	Note: Following weaker students have been identified based on their attendance and midterm performance. Also, backlog appearing students have been identified, remedial classes will be scheduled.
	

	
	·  Vishal Purbia
·  Suraj Salvi
· Jitendra Singh 

	4th year students
	
	

	
	· Jaspal Singh
· Narendar Singh
· Preet Jhota
· Sana Mev

	3rd year students
	
	

	
	· Chirag N.
· Apex Sharma
	2nd year students
	
	

	Action Items: Faculties are instructed to teach them important concepts and get these students ready for university examinations by solving previous years question papers at least. Remedial classes
schedule will be prepared and displayed shortly.
	

	Agenda Topic#3: Summer Training
We have identified following areas, where students can foster their knowledge and get them ready for Industrial exposure and upcoming placement opportunities.
· Electronic Circuit design
· IoT
· Embedded System
· Quantitate Aptitude & Verbal Ability
	

	Action Item: Summer Training Program will be launched, once university exams gets over, meanwhile concern faculties can develop
and prepare the contents of training program accordingly.
	

	Agenda Topic#4: Practical exam Preparation
	

	Action Item: Instructions are provided to all the faculty members, taking Lab to start preparing for the practical examinations. The time table will be released shortly.
Faculty must prepare for below points:
1. Question papers for practical examination
2. MCQ questions
3. Viva Questions
4. Checking all the apparatus and ensuring their fine working
	


Meeting Closed: 04:25pm
Techno India NJR Institute of Technology, Udaipur (Raj.)
Department of Electronics and Communication Engineering
Date: Dec. 22, 2018
Minutes of Meeting (Faculty)
Time: 03:00 pm-04:00pm
Academic Year (2018-2019)(January to June)
Discussion 1
: To distribute the subjects and labs among the faculty members.
Action taken
: Subjects and labs are assigned to faculty members as per their expertise and interest, details of subject assigned is as below.
	Category
	IV Semester
	VI Semester
	VIII Semester

	
	Subject
	Faculty
	Subject
	Faculty
	Subject
	       Faculty

	Theory subjects
	ADC
	Mr. Rajeev Gaur
	DC
	Dr. Vivek Jain
	IC Tech.
	Mr. Yogendra Singh Solanki

	
	AC
	Mr. Yashwant Soni
	IE
	Miss. Neha Tak
	OS
	Mr. Gaurav Kumawat

	
	EMI
	Mr. Nitin Kothari
	MP
	Dr. Vivek Jain
	MEMS
	Mr. Yogendra Singh Solanki

	
	AEM-II
	Dr. Payal Jain
	CS
	Mr. C P Jain
	RADAR & TV
	Mr. Yashwant Soni

	
	MEFA
	Mr. Shambhu Chobisa
	OFC
	Mr. Nitin Kothari
	
	

	
	MC
	Dr. Vivek Jain
	MWE-II
	Mr. Nitin Kothari
	
	

	Labs
	MC Lab
	Dr. Vivek Jain
	Comm. Lab
	Mr. Nitin Kothari
	VLSI
	Mr.Yogendra Singh 

	
	AC Lab
	Mr. Yashwant Soni
	IE Lab
	Mr. Abra Ahmed
	RF Lab
	Miss. Richa Jani

	
	EMI Lab
	Prof. Pradeep Chhawcharia
	RF Lab
	Mr. Nitin Kothari
	IEM
	Dr. Vivek Jain

	
	ADC Lab
	Mr. Nitin Kothari
	MP Lab
	Dr. Vivek Jain
	Project
	Mr. Yogendra Singh Solanki


Discussion 2: To commence the classes as per above subject and lab distribution.
	Task assigned
	Responsible
	Target date

	Time Table preparation
	Mr. Nitin Kothari
	Dec. 28,2018

	Freezing and sharing time table with students
	
	Dec. 29,2018

	Commencement of classes as per time table
	
	Jan. 01,2019


Discussion 3: Preparing Course File & Lab Files (by respective Faculty members by Dec. 31,2018)
In the academic setup, a course file is essentially a document that includes all the necessary details regarding the batch, assessment, and overall outcomes of the course.
In meeting it is decided that all the faculty members should maintain a Course file (for Theory subjects) and Lab file (for practical Lab subjects). The course file and lab file must include below documents:
	Sr.
no.
	Course file must include
	Lab File must include

	1
	Syllabus
	Syllabus

	2
	Lecture plan (In a column target date or date of teaching can be included)
	Notes regarding theoretical concepts involved for Conducting lab

	3
	Notes
	Lab Manual

	4
	Assignments
	20-40 Viva questions of each experiment

	5
	Mid Term question paper and solution with marking scheme
	Practical importance of results obtained from the experiments

	6
	List of Marks obtained by students in midterm exams
	Practical score sheet

	7
	List of important questions, provided to students
	

	8
	Solution of last year RTU question paper, at-least 3
	

	9
	Any other relevant material
	

	10
	Suggestion from students and faculty for improving course
content
	

	11
	Schedule and details of remedial classes held for weaker
students
	


Discussion 4: Additional courses or curriculum activities
Inputs were provided by faculty team in meeting regarding the requirement of making students ready for industry by introducing some additional courses or curriculum activities other than RTU specified syllabus.
Special emphasis is made on criteria for selecting courses, it was mutually agreed on below points:
1. Course should be of current importance (Ex. – Embedded System)
2. Consider career opportunities (Ex. – VLSI Design)
3. Help students in building concepts and cracking interviews.
Discussion 5: To plan industrial visit for 3rd year students.
One day Industrial visit should be plan for the organization such as Pyrotech Pvt. Ltd, Secure Meter, Yadav Measurements etc. This will help students to have a close look to working and lead to good industrial exposure.
	Task assigned
	Responsible

	To identify the organization for industrial visit
	Mr. Nitin Kothari


Techno India NJR Institute of Technology, Udaipur (Raj.)
Department of Electronics & Communication Engineering
Date: April 06, 2018
Minutes of Meeting (Faculty)
Time: 10:00 am-11:00am
Academic Year (2018-2019)(January to June)
Discussion 1: Syllabus Completion Status of for IV, VI & VIII Semesters
	IV Semester

	Subject
	Faculty
	Course status
	Remarks

	ADC
	Mr. Rajeev Gaur
	4.5 Units completed
	

	AC
	Mr. Yashwant Soni
	3.5 units completed
	

	EMI
	Mr. Nitin Kothari
	4.75 Units completed
	

	AEM-II
	Dr. Payal Jain
	4 Units completed
	

	MEFA
	Mr. Shambhu Chobisa
	3.75 Units completed
	

	MC
	Dr. Vivek Jain
	4 units completed
	

	MC Lab
	Dr. Vivek Jain
	4 practical pending
	

	AC Lab
	Mr. Yashwant Soni
	4 practical completed
	

	EMI Lab
	Prof. Pradeep Chhawcharia
	3 practical completed
	

	ADC Lab
	Mr. Nitin Kothari
	4 practical pending
	

	VI Semester

	Subject
	Faculty
	Course status
	Remarks

	DC
	Dr. Vivek Jain
	Completed
	RTU paper discussion pending

	IE
	Miss. Neha Tak
	Half unit remaining
	

	MP
	Dr. Vivek Jain
	1 topic remaining
	3 lectures req.

	CS
	Mr. C P Jain
	Completed
	Numerical discussion pending

	OFC
	Mr. Nitin Kothari
	Completed
	

	MWE-II
	Mr. Nitin Kothari
	Completed
	

	Comm. Lab
	Mr. Nitin Kothari
	Completed
	

	IE Lab
	Mr. Abra Ahmed
	Last practical pending
	File submission by students pending

	RF Lab
	Mr. Nitin Kothari
	Completed
	

	MP Lab
	Dr. Vivek Jain
	Completed
	File submission by students pending

	VIII Semester

	Subject
	Faculty
	Course status
	Remarks

	IC Tech.
	Mr. Yogendra Singh Solanki
	Completed
	Numerical practice pending

	OS
	Mr. Gaurav Kumawat
	Completed
	

	MEMS
	Mr. Yogendra Singh Solanki
	Completed
	

	RADAR & TV
	Mr. Yashwant Soni
	Half unit remaining
	

	VLSI
	Mr.Yogendra Singh 
	3 practical pending
	File submission by students pending

	RF Lab
	Miss. Richa Jani
	Completed
	File submission by students pending

	IEM
	Dr. Vivek Jain
	Completed
	


Discussion 2: To ensure that all students (IV & VI SEM) are undergoing industrial training.
Please make an excel sheet (by faculty coordinator) for the same and submit in to Mr. Nitin Kothari.
Include Student name, organization, department, training start date, permission letter status etc. in the excel sheet.
Discussion 3: Remedial classes for weak and Backlog appearing students.
	Task assigned
	Responsible
	Target date

	Identify imp. Questions from each subject
	Subject faculty
	16-20 April 2018

	Discussing solution with students
	Subject faculty
	16-20 April 2018


Discussion 4: To finalize dates for conducting practical examinations.
Instructions are provided to all the faculty members, taking Lab to start preparing for the practical examinations. The time table will be released shortly.
Faculty must prepare for below points:
1. Question papers for practical examination
2. MCQ questions
3. Viva Questions
4. Checking all the apparatus and ensuring their fine working
	Task assigned
	Responsible
	Target date

	Preparing time table for practical
examination and sharing with students
	Mr. Nitin Kothari
	20 April 2018


Discussion 5: Additional courses or curriculum activities
Inputs were provided by faculty team in meeting regarding the requirement of making students ready for industry by introducing some additional courses or curriculum activities other than RTU specified syllabus.
Special emphasis is made on criteria for selecting courses, it was mutually agreed on below points:
1. Course should be of current importance (Ex. – Microprocessor)
2. Consider career opportunities (Ex. – Embedded System)
3. Help students in building concepts and cracking interviews.
4. Course content must be interactive and should not be boring. 
Techno India NJR Institute of Technology, Udaipur (Raj.)
Department of Electronics & Communication Engineering
Date: June 21, 2018
Minutes of Meeting (Faculty)
Time: 02:00 pm-3:00pm
Academic Year (2018-2019)(July to December)
Discussion 1 : To distribute the subjects and labs among the faculty members.
Action taken : Subjects and labs are assigned to faculty members as per their expertise and interest, details of subject assigned is as below.
	Category
	III Semester
	V Semester
	VII Semester

	
	Subject
	Faculty name
	Subject
	Faculty name
	Subject
	Faculty name

	Theory Subjects
	SS
	Mr. Vivek Jain
	SS
	Mr. Vivek Jain
	DSP
	Mr. Vivek Jain

	
	TC
	Mr. Hitkaran Singh 
	TE
	Mrs. Isha Purbia
	DIP
	Mr. Vivek Jain

	
	DSD
	Mr. Irfan Ali
	ADC
	Mrs. Kirti Puswani
	WC
	Mr. Nitin Kothari

	
	AEM-I
	Dr. Payal Jain
	MWE-I
	Mr. Nitin Kothari
	AWP
	Mr. Yashwant Soni

	
	ED
	Mr. Nitin Kothari
	LIC
	Mr. Yashwant Soni
	VHDL
	Mr. Yogendra Singh Solanki

	
	NT
	Miss. Lalita Vaishnav 
	AC
	Miss. Richa Jani
	VLSI
	Mr. Yogendra Singh Solanki

	Labs
	ED Lab
	Mr. Nitin Kothari
	SP Lab
	Mr. Vivek Jain
	SIP Lab
	Mr. Vivek Jain

	
	SS Lab
	Mr. Vivek Jain
	Comm. Lab
	Miss. Richa Jani
	WC Lab
	Mr. Nitin Kothari

	
	DSD Lab
	Prof. Pradeep Chhawcharia
	EED Lab
	Mr. Yashwant Soni
	Project -I
	Mr. Yogendra Singh Solanki

	
	CP Lab
	Mr. Pankaj Ameta
	ME Lab
	Mr. Nitin Kothari
	PT & IV
	Mr. Yogendra Singh Solanki

	
	Training Seminar
	Mr. Yogendra Singh Solanki
	PEDM
	Mr. Vivek Jain
	
	

	
	
	
	
	
	
	


Discussion 2: Preparing Course File & Lab Files (by respective Faculty members by June 30,2018)
In the academic setup, a course file is essentially a document that includes all the necessary details regarding the batch, assessment, and overall outcomes of the course.
In meeting it is decided that all the faculty members should maintain a Course file (for Theory subjects) and Lab file (for practical Lab subjects).
The course file and lab file must include below documents:
	Sr.
no.
	Course file must include
	Lab File must include

	1
	Syllabus
	Syllabus

	2
	Lecture plan (In a column target date or date of teaching
can be included)
	Notes regarding theoretical concepts involved for
Conducting lab

	3
	Notes
	Lab Manual

	4
	Assignments
	20-40 Viva questions of each experiment

	5
	Mid Term question paper and solution with marking
scheme
	Practical importance of results obtained from the
experiments

	6
	List of Marks obtained by students in midterm exams
	Practical score sheet

	7
	List of important questions, provided to students
	

	8
	Solution of last year RTU question paper, at-least 3
	

	9
	Any other relevant material
	

	10
	Suggestion from students and faculty for improving
course content
	


Discussion 3: To commence the classes as per above subject and lab distribution.
	Task assigned
	Responsible
	Target date

	Time Table preparation
	Mr. Nitin Kothari
	June 29,2018

	Freezing and sharing time table with students
	
	June 30,2018

	Commencement of classes as per time table
	
	w.e.f. July 02,2018


Discussion 4: Additional courses or curriculum activities
Inputs were provided by faculty team in meeting regarding the requirement of making students ready for industry by introducing some additional courses or curriculum activities other than RTU specified syllabus.
Special emphasis is made on criteria for selecting courses, it was mutually agreed on below points:
1. Course should be of current importance (Ex. –  IOT)
2. Consider career opportunities (Ex. - Embedded)
3. Help students in building concepts and cracking interviews.
4. Course content must be interactive and should not be boring. Training can be conducted, two per semester after semester examinations.
Techno India NJR Institute of Technology, Udaipur (Raj.)
Department of Electronics & Communication Engineering
Date: Nov. 10, 2018
Minutes of Meeting (Faculty)
Time: 11:00 am-12:00 pm
Academic Year (2018-2019)(July to December)
Discussion 1: RTU Syllabus Completion Status of for III, V & VII Semesters
	III Semester

	Subject
	Faculty name
	Course status
	Remarks

	SS
	Mr. Vivek Jain
	3.5 Units completed
	

	TC
	Mr. Hitkaran Singh 
	4 units completed
	

	DSD
	Mr. Irfan Ali
	3 Units completed
	

	AEM-I
	Dr. Payal Jain
	3.5 Units completed
	

	ED
	Mr. Nitin Kothari
	3.5 Units completed
	

	NT
	Miss. Lalita Vaishnav 
	4 units completed
	

	ED Lab
	Mr. Nitin Kothari
	5 practical pending
	

	SS Lab
	Mr. Vivek Jain
	4 practical completed
	

	DSD Lab
	Prof. Pradeep Chhawcharia
	3 practical completed
	

	CP Lab
	Mr. Pankaj Ameta
	4 practical pending
	

	Training Seminar
	Mr. Yogendra Singh Solanki
	Completed 
	


	V Semester

	Subject
	Faculty name
	Course status
	Remarks

	SS
	Mr. Vivek Jain
	Completed
	RTU paper discussion pending

	TE
	Mrs. Isha Purbia
	Half unit remaining
	

	ADC
	Mrs. Kirti Puswani
	1 topic remaining
	2 lectures req.

	MWE-I
	Mr. Nitin Kothari
	Completed
	

	LIC
	Mr. Yashwant Soni
	Last topic
	Numerical discussion pending

	AC
	Miss. Richa Jani
	Completed
	

	SP Lab
	Mr. Vivek Jain
	Completed
	

	Comm. Lab
	Miss. Richa Jani
	Last practical pending
	File submission by students pending

	EED Lab
	Mr. Yashwant Soni
	Completed
	File submission by students pending

	ME Lab
	Mr. Nitin Kothari
	Completed
	

	PEDM
	Mr. Vivek Jain
	
	


	VII Semester

	Subject
	Faculty name
	Course status
	Remarks

	DSP
	Mr. Vivek Jain
	Numerical practice pending
	

	DIP
	Mr. Vivek Jain
	2 Programs remaining
	3 lectures req.

	WC
	Mr. Nitin Kothari
	Completed
	

	AWP
	Mr. Yashwant Soni
	2 topics remaining
	3 lectures req.

	VHDL
	Mr. Yogendra Singh Solanki
	Completed
	

	VLSI
	Mr. Yogendra Singh Solanki
	Half unit remaining
	

	SIP Lab
	Mr. Vivek Jain
	4 practical pending
	File submission by students pending

	WC Lab
	Mr. Nitin Kothari
	Completed
	File submission by students pending

	Project -I
	Mr. Yogendra Singh Solanki
	Completed
	

	PT & IV
	Mr. Yogendra Singh Solanki
	Completed
	


Discussion 2: Remedial classes for weak and Backlog appearing students.
	Task assigned
	Responsible
	Target date

	Identify imp. Questions from each subject
	Subject faculty
	19-24 Nov. 2018

	Discussing solution with students
	Subject faculty
	19-24 Nov. 2018


Time for the classes will be finalized and shared by Mr. Lokesh Malviya.
Weak students are identified using following criteria:
1. Those who scored low marks in 1st and 2nd midterm examinations.
2. Those who had low attendance % in class.
Instructions are provided to all the faculty members, taking Lab to start preparing for the practical examinations. The time table will be released shortly.
Faculty must prepare for below points:
1. Question papers for practical examination
2. MCQ questions
3. Viva Questions
4. Checking all the apparatus and ensuring their fine working
	Task assigned
	Responsible
	Target date

	Preparing time table for practical
examination and sharing with students
	Mr. Nitin Kothari
	20 Dec. 2018


SN�
Name of Subject�
Name of Faculty�
Course status�
Remarks�
�
1�
SS�
Dr. Vivek Jain�
4.75 Units completed�
Required 07 lectures�
�
2�
TC�
Hitkaran S Ranawat�
4.5 Units completed�
Required 06 lectures�
�
3�
DSD�
Dr. Vivek Jain�
4.5 Units completed�
Required 07 lectures�
�
4�
AEM-I�
Dr. Payal Jain�
4.5 Units completed�
Required 06lectures�
�
5�
ED�
Mr. Nitin Kothari�
4.5 Units completed�
Required 5 lectures�
�
6�
NT�
Miss. Lalita Vaishnav�
3.5 Units completed�
Required 15 lectures�
�
7�
ED Lab�
Dr. Nitin Kothari�
6 practicals completed�
4 practicals pending�
�
8�
DSD Lab�
Mr. Yogendra Singh Solanki�
7 practicals completed�
5 practicals pending�
�
9�
SP Lab�
Dr. Vivek Jain�
6 practicals completed�
4 practicals pending�
�
10�
CP Lab�
Mr. Gaurav Kumawat �
3 Sheets completed�
2 sheets remaining�
�






SN�
Name of Subject�
Name of Faculty�
Course status�
Remarks�
�
1�
ES�
Dr. Vivek Jain�
Syllabus completed�
Revision & RTU paper discussion pending�
�
2�
MTT�
Mr. Nitin Kothari�
4.75 Units completed�
3 Lectures required�
�
3�
DSP�
Dr. Vivek Jain�
Syllabus completed�
RTU paper discussion pending�
�
4�
CA�
Mr. Sandeep U�
Syllabus completed�
Revision & RTU paper discussion pending�
�
5�
CS�
Mr. C.P Jain�
Syllabus completed�
�
�
6�
EMW�
Miss. Payal Paliwal�
Syllabus completed�
RTU paper discussion pending�
�
7�
 RF Lab�
Miss. Payal Paliwal�
completed�
�
�
8�
 DSP Lab�
Dr. Vivek Jain�
7 practicals completed�
2 practicals pending�
�
9�
 MW Lab�
Mr. Nitin Kothari�
completed�
�
�
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